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HIRE AGREEMENT – ONE-OFF HIRE
Last Updated 10th November 2022
Hirer must complete and return all sections in light blue.
	Personal Details

	Name of Hirer:

	Name of Organisation (if applicable):


	Address:

Postcode:
	Tel No:


	
	Mobile No:

	
	e-Mail Address:


	Event Details

	Day of Hire:


	Period of Hire: (to include time required to set up and clear away)


From:


am/pm



Until:


am/pm



	Date:         
	

	Purpose for which the Village Hall is to be used:



	

	Facilities to be hired (Please tick as appropriate)
(Please note that unless agreed otherwise, the front entrance area, main toilets, corridor areas and car park are communal and may also be in use by hirers of other parts of the premises and / or contractors undertaking facilities maintenance.)

	Old School Hall                                                           
(inc Committee Room & Kitchen)

Committee Room & Kitchen (only)                                     


	Sculptor’s Hall                                 

(including Kitchen)


The Studio                                       

	Do you require use of the NHVH full sets of crockery (for formal dinners)?     

(There is an additional charge for use of this – please liaise with the Halls Manager)
	Yes / No
	Do you require use of the NHVH full sets of cutlery (for formal dinners)?

(There is an additional charge for use of this – please liaise with the Halls Manager)
	Yes / No

	Do you require use of the Hot Water Urn?     
	Yes / No
	Staging – we have staging available, but this will require you to arrange for people to take it out of storage and put it away again afterwards.
(There is an additional charge for use of this – please liaise with the Halls Manager)
	Yes / No

	Please Note: we do not have glasses available for hire. A number of local companies hire out glasses - check out the options on the web.

	Additional Notes regarding hire:




	Hire Charge (If you are unsure of the Hire Charge, or Deposit required, please liaise with the Halls Manager)

	Booking Deposit
	£
	Refundable Deposit
	£
	Hirers Bank Details for return of the refundable deposit (if by bank transfer)

	Balance
	£   
	Refunded
	£

	Acct Name: 

	
	
	
	
	Sort Code:
	Acct No:

	Please make cheques payable to ‘North Holmwood Village Hall’

North Holmwood Village Hall Bank details :

· Sort Code: 20-23-97 

· Account No. 70052736 

· Name: North Holmwood Village Hall 

· Note your organisation name on the transaction to help us identify your payment
If you are required to pay a refundable deposit, please include your bank details in the boxes above in order for us to refund you by bank transfer.
	
Cash
	
Cheque
	
Bank Transfer
	
Cash
	
Cheque


	
Bank Transfer

	
	Please pay by Bank Transfer if at all possible, else cheque. Please do not pay by cash unless absolutely necessary. Thanks.

The booking deposit must be submitted with the Hire Agreement and is a commitment to hire – this is not refundable in the event of cancellation by the hirer.

The balance (in conjunction with any refundable deposit) must be paid in full 7 days prior to date of hire.


	The refundable deposit will be returned within 7 days of the hire, in full subject to the premises being left in a satisfactory state or retained in part or full should this not be the case. 

If any part of the refundable deposit is retained, this will be used towards rectification costs incurred by North Holmwood Village Hall. The hirer will be notified of this by letter with a breakdown of the costs.

North Holmwood Village Hall also reserves the right to invoice the hirer for itemised rectification costs in excess of the refundable deposit.




	I/We agree to hire the facilities at North Holmwood Village Hall, as set out in this document, for the period and purpose stated above.  I/We have read and agree to abide by the Conditions of Hire (a copy of which has been provided.)  I/We agree to ensure that a responsible adult is present for the duration of the hire, and that the said person has also read the ‘Conditions of Hire’, ‘Fire notice’ and ‘Safety & Security’ documents as provided by the Halls Manager.  I/We except that any loss or damage to North Holmwood Village Hall premises, and/or property, must be paid for in full, as stated in the Conditions of Hire.  


Signature of Hirer: …………………………….………..Print Name: ………………..…………….. Date: ……..………..
Receipt Number:





Please return this form with your deposit to: 





The Halls Manager, North Holmwood Village Hall 


North Holmwood Village Hall,


Spook Hill,


North Holmwood,


Dorking


Surrey,


RH5 4JP





e-mail: � HYPERLINK "mailto:bookings@north-holmwood-village-hall.org.uk" �bookings@north-holmwood-village-hall.org.uk�
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