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HIRE AGREEMENT – FACILITIES TO BE TAKEN OFF PREMISES

Last Updated 10th January 2020

Personal Details:
	Name of Hirer:
	Tel No:

	Address:

Postcode:
	Mobile No:


Event Details:
	Period of Hire: 


	Collection:

Return: 
	Date:       /       / 

Date:       /       /
	Time:

Time:
	am / pm

am / pm
	

	Purpose for which the facilities are to be used:



	Address to which facilities are to be taken:

Postcode:

	Facilities to be hired:

(Please tick or state quantity as appropriate)
	Chairs 

Folding tables 

Hot Water Urn    Staging   

Other 
	Qty

Qty

(
(
(

	Cups 
Saucers 

Plates 

Bowls 

Knives 

Forks 

Spoons 
	Qty
Qty

Qty

Qty

Qty

Qty

Qty

	Additional Notes regarding hire:




Notes:
· Most hires to be taken off the premises will incur an administrative / preparation charge for the costs to NHVH of getting the facilities ready for collection, attending collection, attending facilities return and returning them to storage.

· Return of hired facilities must take place as specified above – An additional administrative charge of £20 will be incurred should this not occur.
· The deposit is forfeited in the event of a no show or last-minute cancellation.
· At the end of the hire, the facilities should be returned in a clean and satisfactory state. Should this not be the case, rectification costs incurred by North Holmwood Village Hall will be invoiced to the hirer.
· Any additional charges of this nature will be itemised and sent to you via an invoice. Payment is then required within 14 days of the invoice date please.

I agree to hire the facilities at North Holmwood Village Hall as stated above for the period and purpose stated above. I enclose the sum total as specified below.
Payment Details:
	Hire Charges
	Facility
	Hire Charge
	Admin / Prep
	Deposit

	Where a refundable deposit is asked for, please make separate payments for the hire and deposit totals.
	Staging
	£
	£
	£

	
	Chairs 
	£ 
	£ 
	£

	
	Tables
	£
	£ 
	£

	
	Crockery and / or Cutlery
	£
	£
	£

	
	Urn
	£
	£
	£

	
	
	£
	£
	£

	
	Totals
	£ 
	£


I understand that additional charges may be incurred should the facilities not be returned in a clean and undamaged condition at the agreed time.
Signature of Hirer:   ……………………………………….  Date:  …………………………..
Payments for the hire of facilities can be undertaken in the following ways:

Bank to Bank Transfer

· Barclays Bank Sort Code: 20-23-97

· Account No. 70052736

· Account Name: North Holmwood Village Hall

· Note your organisation name on the transaction to help us identify your payment

· Please also send an e-mail to the Halls Manager bookings@north-holmwood-village-hall.org.uk to advise that payment has been made and reconciliation of the payment with the costs incurred.

Cheque

· payable to North Holmwood Village Hall

Cash

· only if there is no other option please
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