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Advertising & GDPR
Last Updated: 29th August 2021
Advertising
North Holmwood Village Hall provides free advertising for all regular hirers and one-off hires for events which are open to the general public on its website (and other social media), internal and external notice boards and leaflet racks. In order that we can include you in this, we need you to complete and return this form. We will include your details the next time we update the material. (Note: Currently due to Covid-19 we are not allowing leaflets in our venues)
GDPR (General Data Protection Regulation)
From May 25th 2018, all companies, traders, charities and organisations are required to have consent to retain personal data and to continue to communicate with those individuals. In consequence of this North Holmwood Village Hall needs to have your agreement to hold your personal data.
Actions required:

Please read the information below, then if you are happy for us to continue to hold your personal data, please indicate this on the form which follows.

Should you wish to see what data we have or remove consent for us to hold the data:

· In order to see what data we have about you, please send us a written request. We will supply a copy of the data within 40 calendar days of its receipt.

· In order to remove consent for us to hold data, please send us a written request. We will then remove the data from our contact records, however, minimum details will be retained for the 7 year statutory period in support of our accounts.

· Any retained data following a request to delete it will be used solely in support of the accounts.

Personal Data held by North Holmwood Village Hall:

	Data we may hold:

· Name & Address

· Phone numbers

· E-mail addresses

· Facebook or other social network contact details

· Hall hire details & contracts
	Data Accuracy:

· The data is as originally supplied by yourself

· It is updated if and when we are supplied with new information


	Where it is held:

The data may be held in one or more of the following places

· Computer spreadsheet maintained by the Halls Manager and / or Chairman

· Mobile phone

· Paper file held by the Halls Manager

	What we use it for:

Communication with you about:

· Bookings

· Terms and conditions of hire

· Items of possible interest relating to North Holmwood Village Hall (e.g. Newsletters)
	What we will NEVER do:

· Information will never be supplied to any 3rd parties without first gaining your consent

	Data retention period:

· We do not at present archive or destroy past information




Advertising & GDPR Consent Form 

Please complete and sign this form.

Advertising Information

	Name of Organisation / Club / Company


	

	Title of Class / Event 


	

	Website address


	

	Contact Name


	

	Contact Telephone Number(s)


	

	Contact e-mail address


	

	Other Information you wish included in advertising material


	

	Please indicate the places you are happy for the advertising material to be placed
	North Holmwood Village Hall Website (Activities) 

Internal Notice Boards 
External Notice Boards 

Leaflet Racks 


Other Information:

· We would like to use an official logo for your organisation if you have one – if you do, please send it to us via e-mail or provide a website address where we can capture it for use on our website.
· We are happy for leaflets to be included in our leaflet racks

· We would like to include an A4 advert in our main clip-boards in the foyer.

· Please deliver all advertising material you wish us to use to the Halls Manager in an envelope addressed as below.
GDPR

By signing this form, I am agreeing to the retention of personal data for use by North Holmwood Village Hall as per their GDPR statement. 
	Full Name
	Date
	Signature

	
	
	


Please return this completed and signed form to:
Halls Manager, North Holmwood Village Hall
e-mail: bookings@north-holmwood-village-hall.org.uk
Address:

c/o North Holmwood Village Hall

Spook Hill

North Holmwood

Dorking

Surrey

RH5 4JP
Please note: 

1. We can only accept authorisations via a copy of this form (an e-mail on its own is insufficient)
2. GDPR is a government ‘opt-in’ requirement, which means that failure to return a form will mean that we are unable to retain your data and therefore contact you.
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